How to Search and Register for Classes

Log in to Self Service

Navigate and log in to Self Service from your NVU Portal page (your Self Service login information is the same
as your Portal login:
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Ower the coming academic year, Web Service items will be migrated to the new Seli-Service

environment. The following are now available in the new environment.

VSC Resources

Canvas

Student Registration and Planning — search for courses, plan terms, scheduls and
reqgister for course sections, view your grades by term, view and submit graduation
applications.

Student Financial Aid — Enrolled student access financial aid data, forms, etc.

Student Finance — View latest statement and make payment online

Chosen Name — Request a chosen name. See FAQ

Click here to visit Self Service ‘

1. Select “Course Catalog” from the options on the home screen:
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Hello, Welcome to Colleague Self-Service!

Choose a category to get started.

Student Finance
Here you can view your latest statement and make a payment online.

Tax Information
Here you can change your consent for e-delivery of tax information.

Course Catalog
Here you can view and search the course catalog.
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Financial Aid

Here you can access financial aid data, forms, etc.

Student Planning
Here you can search for courses, plan your terms, and schedule & registe

Grades
Here you can view your grades by term.



2. In the Catalog Advance Search, select the NVU Online term you are registering for and click

“Submit”:

Search for Courses and Course Sections
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3. From this screen, you can view all of the NVU Online course offerings for the semester or you can
narrow your search by selecting a specific subject:
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4. When you find the course section you want to take, click the blue “Add” button and then the “Add

Section” option in the pop-up:

Section Details

CRJ-2410-NO21B Race, Class, Gender, and Crime

NVU Online Spring 2021

Instructors

Meeting Information

Dates
Seats Available
Credits

Grading

Requisites

Course Description

Additional Information
Topic

Books Total

Lear, A (ajl07170@cov.vsc.edu)

M
3/29/2021 -5/14/2021
NVU NVU-Online Accelerated, Nvu Online Accelerated NONA (Onling)

3/29/2021 - 5/14/2021
15 of 22 Total

3

None

This course examines the issues and theories relating to the administration of
justice in a culturally diverse society. Topics may include the challenges of
navigating the criminal justice system and the opportunities and challenges of
providing criminal justice services within a multicultural society.

Online Accelerated: Module B; Course open to NVU Online students only

Unique

Add Secton S E—:—_—

*This will only add the section to your plan. You will not be registered for the class. (See steps below)

5. When you have added th

e section, the search screen should look like this:

NVU Online Spring 2021 Open CRJ-2210-NO21 The Death Penalty 2/1/2021-5/7/202
Add
NVU Online Spring 2021 Open CRJ-2410-NO218B Race, Class, Gender, and Crime 3/29/2021-5/14/2
m Planned
NVU Online Spring 2021 Open CRJ-3083-NO21 I5: Research Design/Analysis 2/1/2021-5/13/2C
Add
NVU Online Spring 2021 Open CRJ-3310-NO21 Applying Restorative Justice 2M/2021-5/7/202

Add



6. Once you have added the course(s) you plan to take, click on the “Academics” tab in the menu on
the left:

Academics Course Catalog
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Search for Courses and Course Section:
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7. On the schedule page, be sure you are seeing the correct NVU term you planned to register:
Plan your Degree and Schedule your courses

Schedule Timeline Advising Petitions & Waivers
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*Use the arrows to find the correct location and term.



8. If you only registered for NVU Online courses, the sections will only be listed below the schedule
view:
8am
Sam
10am
llam

12pm

Sections with no meeting time

+’ ANT-3020 Religion, Culture & Alt Realit Section NO21 Faculty: Thompson, N

+/ BUS-1210 Intro Bus Software & Info Sys Section NO21B Faculty: Haney, |

+/ CRJ-2410 Race, Class, Gender, and Crime Section NO21B Faculty: Lear, A

+ HUM-3170 Pop Cult in Amer Section NO21 Faculty: James, A

9. You can register for your classes one of two ways:
a. Click the “Register” button on the individual section
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h A .
ANT-3020-NO21: Religion, Culture & Alt Realit X
12am
+ Planned
lam
Credits: 3 Credits
Grading: Graded 2am
Instructor: Thompson, N
2/1/2021 to 5/7/2021
Seats Available: 5 3am
“ Meeting Information
4am
\ Sam
v View other sections
6am

b. Register for all sections at once with the “Register Now” button above the schedule
e ~

| Remove Planned Courses |

( ) =

Planned: 12 Credits Enrolled: 0 Credits Waitlisted: 0 Credits

Tue Wed Thu Fri Sat

*The “Register” and “Register Now” buttons will be blue. If it is grey you will not be able to register,
yet.



10. When you have successfully registered, you will receive a confirmation email and see this message
below each course section:

v Registered, but not started

If at any time you are having difficulty registering or choosing the best courses, you can contact
your advisor directly via their phone or email or you can contact the NVU Online Advising Office
at 1-802-635-1275 or NVUOnlineAdvising@northernvermont.edu




